
 
 

 

23 June 2021 

Dear Parent/Carer 

Re: Year 10 Work Experience 

Next week as you are aware all year 10 students are taking part in either face to face or virtual Work 
Experience. Safeguarding our students during Work Experience remains our 1st priority.  As such, please find 
below further information about the week: 

Headlands School Work Experience:  

 Students are to arrive at the Main School Reception (not Student Services) at 8:30am each morning 
wearing smart business attire.  

 Students will then go to the relevant department to receive an Induction and start the week of 
activities.  

 Should students be unable to attend, please follow the usual student absence procedure and contact 
Miss Manson (Attendance Officer) before 8.15am on the morning of absence.  

External Work Experience:  

 Students will have all the details required on the forms that have been sent out and all Consent 
Forms should have been handed in to ensure the Work Placement can go ahead.  

 Please can you discuss the Work Placement with your child to ensure they understand the 
requirements, particularly regarding health and safety.  

 Should students be unable to attend, please follow the usual student absence procedure and contact 
Miss Manson (Attendance Officer) before 8.15am on the morning of absence and also the employer.  

Army Work Experience:  

 Students are to arrive in the Main School Reception for 7:55am each day wearing trainers and 
suitable clothing that may get wet/muddy.  

 A packed lunch will be required on Wednesday, the other days there is an option to purchase food. 
This Work Placement does not take place on Friday.   

 Students will therefore be required to follow the Virtual Work Experience Placement (see below) on 
the Friday.  

 Should students be unable to attend, please follow the usual student absence procedure and contact 
Miss Manson (Attendance Officer) before 8.15am on the morning of absence.  

Virtual Work Experience:  

 As a reminder, during this Virtual Work Experience, parents / carers are responsible for Safeguarding 
students as they complete the Virtual Work Experience at home.  

 Each morning at 8.30am students will login to a Tutor “Google Meet” to be registered and receive 
any additional support that may be required.  



 
 
 
 
 

 Each day, students will undertake a variety of learning activities online and then upload these back 
onto the Google Classroom by 2.45 pm each day.  

 Should students require support with accessing the Virtual Work Experience and would rather attend 
school in person to complete, please contact me via admin@headlandsschool.co.uk by 12 noon on 
Friday 25 June.  

 Students who do not attend the Google Meet during Tutor Time and / or do not upload the learning 
activities each day will be required to attend Headlands school in person and complete the 
experience in school. 

Finally, we are incredibly proud that during these extraordinary times, over half of the year group have 
managed to source a physical Work Experience placement.  Furthermore, we are also delighted to be able 
to provide a virtual Work Experience package, led by the UK recruitment company REED, to ensure no 
student misses out. 

We are very excited to see the students in action and to hear all about how they have made the most of 
this exciting careers opportunity. 

Yours sincerely 

 
David Stamper 
Assistant Head - Community 


